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DAILY CASH ROAD REPORT 
 
 
_______________________________________  ______/_______/_______   
CITY       MONTH/DAY/YEAR    
 
 
BEGINNING BALANCE      $______________ 
 
 
CASH OUT: 
_______________________________________________________________________________________________ 
CODE                             
 

 SALARIES AND PER DIEMS:   
     PER

______ HOTEL     $      _________ 
 
______ TELEPHONE            _________
  
______ AUTO/VAN MAINT.           _________ 
 
______ AUTO/VAN RENTAL           _________ 
 
______ TOLLS             _________ 
 
______ GAS/OIL                 _________ 
 
______ MUSIC EQUIP. PURCH.           _________ 
 
______ MUSIC EQUIP. REPAIR           _________ 
 
______    MUSIC SUPPLIES      _________ 
 
______ POSTAGE/FREIGHT           _________ 
   
______ WORK DUES            _________ 
 
______ FOOD             _________ 
 
______ AIRFARE            _________ 
 
______ OTHER TRAVEL                _________ 
 
______ TRNSFRS TO OFFICE           _________ 
 
______ FLOAT OUT            _________ 
 
 OTHER: 
 
______ ___________________________    _________ 
 
______ ___________________________    _________ 
 
______    ___________________________    _________ 
 
______ ___________________________    _________ 
 
______ ___________________________    _________ 
 
 
 

CODE NAME    DIEM     SALARY 
 
______ _____________________________  $________   $ _________ 
 
______ _____________________________    ________      _________ 
 
______ _____________________________    ________      _________ 
 
______ _____________________________    ________      _________ 
 
______ _____________________________    ________      _________ 
 
______ _____________________________    ________      _________ 
 
______ _____________________________    ________      _________ 
 
______ _____________________________    ________      _________ 
 
 
TOTAL SALARIES/PER DIEMS          $_________    $ _________  
         
TOTAL CASH OUT    $__________ 
 
 
CASH IN: 
___________________________________________________________ 
CODE 
 
______ PERFORMANCE     $_________ 
 
______ MERCHANDISE       _________ 
 
______ FLOAT IN       _________ 
 
______ TRANSFERS FROM OFFICE      _________ 
 
  TOTAL CASH IN      _________ 
 
  BALANCE       _________ 
 
LESS CREDIT CARDS TO DEPOSIT      _________ 
 
LESS CASH/CHECKS DEPOSITED TO BANK     _________ 
 (DATE OF DEPOSIT ____________________) 
 
 ENDING BALANCE      $               _ 


